
CHARTERS TOWERS STATE HIGH SCHOOL 
Student’s Full Name:______________________________________________________________ 

Date of Birth:____________________________________________________________________ 

Previous School:__________________________________________________________________ 

Documentation required for enrolment: 

The following documents must be included to complete the application for enrolment: 

Identification, confirmation of age and eligibility for enrolment: 

Child’s Australian Birth Certificate (Original must be shown, a copy to be retained by the 
school) OR 
Australian Citizenship Certificate (if applicable) 
Permanent Australian Residency document (if born outside of Australia) 
Passport and Visa (for students of other nationalities) 
Copy of current Court Orders (if applicable) 

School reports: 

Child’s school reports for the previous Semester 
Child’s Year 7 NAPLAN report (for Year 8 applications) 
Child’s Year 5 NAPLAN report (for Year 7 applications) 

Support Provisions: 

Copy of disability documentation 
Copy of relevant medical reports 
Copy of any Support Plans from previous school 

Date Received:          

Enrolment Meeting Date:         Enrolment Meeting Time: Commencement Date:       

□  SEP/EALD/LS

□  GO

□  H&W

□  LANG.

Strengths: Challenges: 

Year of Enrolment __________ 

Year Level _______________________ 



Application for Student Enrolment Form SEF - 1 V7 

Application to enrol in a Queensland State School 

This sheet contains information on how to complete the Application for Student Enrolment 
Form (SEF-1 Version 7). 

Entitlement to enrolment 
Under the Education (General Provisions) Act 
2006 (Qld) a state school must enrol an applicant if 
they are entitled to enrolment. While not 
exhaustive, a list of matters which may affect an 
applicant's entitlement to enrolment are included 
on the front cover of the enrolment form. 

Questions which must be answered* 
The Application for Student Enrolment Form 
contains a number of questions marked with 
an (*) which must be answered. These 
include - Prospective student demographic 
details, Prospective student address details, 
Family details, Religion - Religious 
Instruction, Country of birth, Emergency 
contact details, Prospective student medical 
information, Court orders and the Application 
to enrol. These questions and consent are 
considered necessary to ensure the school 
can undertake its administrative and care 
responsibilities. 

Sections of the form not marked (*) are 
optional. However, failure to complete these 
sections may result in the school not being 
eligible for important Federal and State 
Government funding. 

Parent's occupation and education 
All parents across Australia, no matter which 
school their child attends, are being asked to 
provide information about family background 
(answering this question is optional). The 
main purpose of collecting this information is 
to promote an education system which is fair 
for all Australian students regardless of their 
background. 

Sighting of birth certificate 
Schools are required to sight a prospective 
student's birth certificate. An alternative to a 
birth certificate will be considered where it is 
not possible to obtain a birth certificate (e.g. 
person born in a country without a birth 
registration system - passport or visa 
documents will suffice). Prospective mature 
age students that provide appropriate 
photographic proof of identity do not need to 
present a birth certificate. 

Court Orders 
Any court orders concerning the prospective 
student's welfare, safety or parenting 
arrangements should be provided to the 
school, and the school should also be 
provided with any new or updated orders. 

Name on enrolment form 
A prospective student should be enrolled 
under their legal name as per their birth 
certificate. There is provision to also record a 
preferred family and/or given name. The 
preferred name will be used on internal 
school documents such as class rolls. The 
legal name will appear on semester reports 
unless there is a specific request to use the 
preferred name only. This request can come 
from parents/carers or the student (if the 
student is independent/mature age). 

Evidence of Prospective Student's Immigration 
Status 
This section is required to be completed 
when a prospective student is not an 
Australian citizen and information is required 
to be recorded about their passport and visa. 

Medical information and emergency contacts 
A prospective student's medical condition, 
symptoms, management and medication/s 
must be documented. Medical conditions 
may include (but are not limited to) 
seizures/epilepsy, fainting, diabetes, asthma, 
heart problems, anaphylaxis and allergies 
(such as food or insect stings). Parents must 
indicate if they are an emergency contact. 
Three additional emergency contacts are 
also required. 

Religion - Religious Instruction 
Applicants are asked if they would like the 
prospective student to participate in religious 
instruction. From Year 1, the prospective 
student may participate in religious 
instruction if it is available. 

If you tick 'No' or if the nominated religion is not 
represented within the school's religious instruction 
program, the prospective student will receive other 
instruction in a separate location during the period 
arranged for religious instruction. 

Parents/carers may change these 
arrangements at any time by notifying the 
principal in writing. 

Office use 
This section is to be completed by the school 
and will assist in documenting specific 
details in relation to enrolment, including 
confirmation of the sighting of documentary 
evidence such as a prospective student's 
birth certificate, passport or visa and 
prospective student's mature age status. 
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Charters Towers State High School Medical Details Form 

Student's Name:  
   □   My child does not have any known medical conditions. 

     □   My child has the following known medical conditions. 

Please refer to the list overleaf when completing the Medical Condition Category sections. 

Medical Condition 1: 

Medical Condition Category: 
(Please use list of Medical Condition 
Categories provided) 

 

Symptoms: 
(Include specific medical condition 
name if known and any symptoms 
school should look for) 

 

Management: 
(Include any special instructions the 
school should follow with regard to 
this condition) 

 

Medical Condition 2: 

Medical Condition Category: 
(Please use list of Medical Condition 
Categories provided) 

 

Symptoms: 
(Include specific medical condition 
name if known and any symptoms 
school should look for) 

 

Management: 
(Include any special instructions the 
school should follow with regard to 
this condition) 

 

Medical Condition 3: 

Medical Condition Category: 
(Please use list of Medical Condition 
Categories provided) 

 

Symptoms: 
(Include specific medical condition 
name if known and any symptoms 
school should look for) 

 

Management: 
(Include any special instructions the 
school should follow with regard to 
this condition) 

 

If your child has additional medical conditions please attach details of all medical conditions. 

Parent's Signature      
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Application for Student Enrolment Fom SEF— 1 V7 

State Schools Standardised Medical Condition Category List 
Acquired brain injury 
Allergies/Sensitivities 
Anaphylaxis 
Airway/lung/breathing - Oxygen required (continuously/periodically) 
Airway/lung/breathing - Suctioning 
Airwayílung/breathing - Tracheostomy 
Airway/lung/breathing - Other 
Artificial feeding - Gastrostomy device (tube or button) 
Artificial feeding - Nasogastric tube 
Artificial feeding - Jejunostomy tube 
Artificial feeding - Other 
Asthma 
Asthma — student self-administers medication 
Attention-deficit /Hyperactivity disorder (ADHD) 
Autism Spectrum Disorder (ASD) 
Bladder and bowel - Urinary wetting, incontinence 
Bladder and bowel Faecal soiling, constipation, incontinence 
Bladder and bowel Catheterisation (continuous, clean intermittent) 
Bladder and bowel Stoma site, urostomy, Mitrofanoff, MACE, Chair 
Bladder and bowel - Other 
Blood disorders - Haemophilia 
Blood disorders - Thalassaemia 
Blood disorders - Other 
Cancer/oncology 
Coeliac disease 
Cystic Fibrosis 
Diabetes - type one 
Diabetes - type two 
Ear/hearing disorders - Otitis Media (middle ear infection) 
Ear/hearing disorders - Hearing loss 
Ear/hearing disorders - Other 
Epilepsy - Seizure 
Eye/vision disorders 
Endocrine disorder - Adrenal hypoplasia, pituitary, thyroid 
Heart/cardiac conditions - Heart valve disorders 
Heart/cardiac conditions - Heart genetic malformations 
Heart/cardiac conditions - other 
Mental Health - Depression 
Mental Health - Anxiety 
Mental Health - Oppositional defiant disorder 
Mental Health Other 
Muscle/bone/musculoskeletal disorders - spasticity (Baclofen Pump) 
Muscle/bone/musculosketetal disorders Other 
Skin Disorders - eczema 
Skin Disorders - psoriasis 
Swallowing/dysphagia - requiring modified foods 
Swallowing/dysphagia - requiring artificial feeding 
Transfer & positioning difficulties 
Travel/motion sickness 
Other 

 



State School Consent Form 

to use, record or disclose copyright material, image, recording, name or personal information 

Uncontrolled Copy. Refer to the Department of Education, Training and Employment Policy and Procedure Register at http://ppr.det.qld.gov.au 
to ensure you have the most current version of this document. 

1. PARTICULARS – PARENT / CARER TO COMPLETE 

Name to be used in association with the individual’s personal information, image, recording or copyright material: (to 
be completed by parents/carer) 

 Full name   First name only     No name  Other:   [Print] 

2. PARTICULARS – SCHOOLS TO COMPLETE 

Description of what is to be created, used, retained or reproduced: 
(Image or recording includes photographs, videos, film or sound recordings of the Individual) 

 Individual’s image    Individual’s recording    Individual’s copyright material    

Description of copyright material, image, recording or other personal information: 

 sound recording      artistic work      written work      film    name     photograph / image    

other:  [Print]    

Where will this information be used (e.g on the website, newsletter or brochure etc). 

 newsletter (uploaded to the web)      printed promotional material  advertising      website 

 displays  competitions     year books / annuals   local media  
other:  [Print] 

What is the timeframe for the individual’s consent (e.g. is it for duration of enrolment? What date or dates?): 

[Print] 

Which of the websites below will the individual’s personal information or individual work be published on (i.e. 
permanently published to the public): 

 School websites: https://chartoweshs.eq.edu.au 

The school websites are publicly accessible by all internet users.  The school may share information, photographs and videos related to the 
school’s programs, activities and initiatives with users through its websites. 

 School Facebook page: https://www.facebook.com/chartersTowersSHS 
The school Facebook page is publicly accessible by all internet users.  The school may share information, photographs and videos related to the 
school’s programs, activities and initiatives with users through its Facebook page. 

 School YouTube Channel:  [INSERT WEB ADDRESS] 
The school YouTube channel is publicly accessible by all internet users.  The school may share videos related to the school’s programs, 
activities and initiatives with users through its YouTube channel.  The school does not permit users to download its videos uploaded to its 
YouTube channel.  However third party applications may be used to overcome the school’s settings.    

 School Twitter Profile: https://twitter.com/CTStateHigh 
The school Twitter profile is publicly accessible by all internet users.  The school may share information, photographs and videos related to the 
school’s programs, activities and initiatives with users through its Twitter profile. 

 Other: 

Provide a short description, and the website address, of the other website/s:  [Print] 

3. LIMITATIONS ON CONSENT – PARENT/CARER TO COMPLETE

The Individual or Signatory wishes to limit the consent in the following way: 

IT IS NOT COMPULSORY FOR YOU TO PROVIDE THIS CONSENT 

If you decide not to provide consent, this will not adversely affect academic achievement, or any relationships with 
teachers or the school.  



State School Consent Form 

to use, record or disclose copyright material, image, recording, name or personal information 

Uncontrolled Copy. Refer to the Department of Education, Training and Employment Policy and Procedure Register at http://ppr.det.qld.gov.au 
to ensure you have the most current version of this document. 

4. DETAILS

Name of Individual Address of Individual 

Name of School (at which the Individual is enrolled, employed or volunteers) 

Signature of the Individual (if over 18 years of age, or if 
under 18 years of age and capable of understanding and 
giving this consent) 

Date 

/ / 

Signature of the parent or guardian (required if the 
Individual is under 18 years)  

Date 

/ / 

Name of signing parent or guardian Address of signing parent or guardian 

5. CONSENT GIVEN

On behalf of the individual identified in Section 4 of this Consent Form (the Individual), the person or persons signing this Consent Form (the 
Signatory)* grant consent to the Department of Education, Training and Employment (the Department), to a State School and to any other 
Department or Agency of the State of Queensland (the State) to use, record and disclose the Individual’s: 
• name, image, recording and any other identifying information specified in the Particulars section of this Consent Form (personal

information); and
• copyright material, including their written, artistic or musical works or video or sound recordings specified in the Particulars section of this

Consent Form (Individual work).

*Note: If the Individual is under 18 years of age, the Signatory must be a parent or guardian of the Individual. The Individual must also sign if he
or she is under 18 and able to give and understand the consent. If the Individual is 18 or older, the Signatory and the Individual will be the same
person.

6. PURPOSE
This consent only applies to any use, recording or disclosure of the Individual’s personal information or Individual work, in connection with the 
Department or the State, for the following purposes: 
• any activities engaged in during the ordinary course of the provision of education and training (including assessment) or other purposes

associated with the operation and management of the Department or the Individual’s school;
• public relations, promotion, advertising, media and commercial activities.  This only includes via the internet and Social Media Websites if

the relevant website is identified as a permitted website for the purposes of this consent in the Particulars section of this Consent Form;
• where the material is uploaded to a Social Media website or other website:
- any purpose, commercial or otherwise, required by the operators of the website as a condition of uploading the personal information or
Individual work; and
- transfer of the personal information outside of Australia in the course of the operation of the website.
• use by the media in relation to the Individual’s participation in school activities or community events, including, for example, dramatic or

musical performances, sporting activities and award ceremonies; and
• any other activities identified in the Particulars section of this Consent Form.

7. DURATION

If the Department, the State or another person permitted by them is using the Individual’s personal information or Individual work, or has entered 
into contractual obligations in relation to the Department’s material that incorporates the Individual’s personal information or Individual work, the 
consent will continue in relation to that material until the use is complete or until the contractual obligations come to an end.  It is not possible for 



State School Consent Form 

to use, record or disclose copyright material, image, recording, name or personal information 

the Signatory or the Individual to withdraw the Individual’s personal information or Individual work or revoke this consent in relation to such 
existing uses of that material. 

If you do wish to revoke or modify this consent in relation to any further new uses of the Individual’s personal information or Individual work, the 
Individual or the Signatory should send a notice in writing to the person nominated in Section 9 of this Consent Form.  After that notice is 
received, the Department and the State will still be able to continue the existing uses, but will not be able to make any further new use of the 
Individual’s personal information or Individual work. 

The Signatory acknowledges that where material is uploaded to a Social Media website or other website: 
• the use and contractual obligations may be perpetual and irrevocable; and
• it may not be possible to ensure that all copies of the material are deleted or cease to be used, and the Department and the State will not be

responsible for doing so.

8. DEFINITIONS
• ‘Use’ includes:

- to create, make copies of, reproduce, modify, adapt or retain in any form, including by camera, video, digital recorder, webcam, mobile
phone or any other device; and

- to distribute, publish or communicate in any form, including in newsletters and other print media, television and the internet and Social
Media websites,

in whole or in part, and to permit other persons to do so. 
• The Department or the State will not pay the Signatory or the Individual for giving this consent or for the use of the Individual’s personal

information or Individual work.
• This Consent Form revokes and replaces all previous consent forms in relation to the use of the Individual’s personal information or

Individual work.
• This Consent Form is a legally binding and enforceable agreement between the Signatory and the Department or the State,
• Nothing in this Consent Form limits the rights that the Department or the State reserve in relation to the use of the Individual’s personal

information, Individual work or other intellectual property under any other law.
• The ‘Department’ and the ‘State’ include the officers and employees of the Department and the State engaged in performing services for the

Department and the State.
• ‘Social Media Website’ includes any website operated by a third party which facilitates the uploading and sharing of user generated content,

including social and professional networking websites, web forums, blogs and wikis.
• This consent extends to the Department and the State:

- disclosing the Individual’s personal information and Individual work to the Department’s and the State’s agents, contractors and
volunteers for the purpose of performing services for the Department and the State; and

- permitting those persons to use, record and disclose such material to the same extent as the Department and the State are entitled to
deal with the Individual’s personal information and Individual work.

9. NOTE

The Department will use its best endeavours to ensure the person signing this Consent Form is authorised to do so, but takes no responsibility 
for circumstances in which it is misled as to the identity or authority or ability of a person to provide consent. 

If you require a copy of this signed Consent Form, or if you wish to revoke this consent, please contact the Principal of the school at which the 
Individual is enrolled or works or send a request in writing to the District Office. 

10. INFORMATION

What is this consent for? 

This Consent Form authorises the Department and the State to use the Individual’s personal information and copyright material, together with 
information about the Individual’s participation in Departmental and State initiatives, for any use by the Department and the State associated with 
the purposes identified in Section 6 of this Consent Form. The consent covers the entire or partial use of the Individual’s personal information 
and copyright material in conjunction with other words and images.  

For example, the Individual’s personal information and copyright material may appear in school newsletters, magazines, websites (including 
Social Media Websites) and other school, departmental or State publications, as well as in television advertising, videos, brochures, forms, public 
relations displays, annual reports, press advertising, internal documents such as manuals, websites, certificates and strategic plans, and posters 
and other promotional material. There may also be occasions on which the Department may approve the media, such as local newspapers and 
television stations, using information and copyright material in relation to the Individual (for example, where the Individual is involved in dramatic 
or musical performances, sporting activities or award ceremonies). 
Websites 
Individuals and Signatories should be aware that publication of an Individual’s personal information and Individual work on Social Media 
Websites is similar to publication in newsletters, magazines, brochures, etc; however publication on Social Media Websites is publication of that 
material to the world at large.  
Individuals and Signatories should be aware that the publication of an Individual’s personal information and Individual work, by the Department or 
the State, on a Social Media Website typically constitutes a permanent and publicly available record of that material.  This means that anyone 
may be able to copy and use an Individual’s personal information and Individual work that has been published on a Social Media Website for any 
purpose and without the consent or knowledge of the Department, the State or the Individual. Individuals or Signatories should not grant their 
consent to the Department or the State to use an Individual’s personal information or Individual work in connection with a Social Media Website if 
the Individual or Signatory does not agree to the material being permanently available to the public.   
If an Individual’s personal information or Individual work is published on a Social Media Website, that material will be governed by the privacy 
policy and terms of use of the relevant Social Media Website.  The Department or State cannot reasonably control how an Individual’s personal 
information or Individual work is used by third parties once the material has been published on a Social Media Website. 

Uncontrolled Copy. Refer to the Department of Education, Training and Employment Policy and Procedure Register at http://ppr.det.qld.gov.au 
to ensure you have the most current version of this document. 
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What is copyright material? 

An Individual’s copyright material may include written work (e.g. stories and poems), paintings, pictures, drawings, designs, photographs, videos, 
films, music, performance, recordings, computer programs, websites, sculptures, fashion, metal- or wood-works made by them or to which they 
contributed. In the case of students, it includes, but is not limited to, work that they create in the course of their studies during the time they are 
enrolled at a State school. These materials may form part of their academic assessment or be part of their studies generally and may attract 
copyright.  

The Department understands that students and volunteers generally own the intellectual property rights in the material they create and that this 
Consent Form is not meant to transfer the Individual’s ownership of the intellectual property in their copyright material.  

This Consent Form does not provide for copyright consent in relation to copyright works an Individual creates in the course of 
employment (whether or not the material is created in normal work hours or using departmental facilities or equipment). Where copyright 
material is created by a State employee while performing their duties under the terms of their employment, the copyright is owned by the State as 
the employer (section 35 Copyright Act 1968). There are limited exceptions to this including, for example, where the copyright material is created 
by an employee pursuant to a prior agreement with the employer. 

Generally, the deciding factor is whether the employee is performing their official duties. In addition, section 176 of the Copyright Act 1968 
applies where the work was created by or under the direction or control of the State. However, moral rights may still apply to copyright material 
created by an employee. The Queensland Public Sector Intellectual Property Principles provide further information on intellectual property. If as 
an employee you have any further queries about the ownership of the intellectual property in respect of the works you create you should contact 
the Legal and Administrative Law Branch.  

What is personal information? 

Personal information includes information or opinions, whether true or not, about an individual whose identity is apparent or can reasonably be 
ascertained from the information or opinion. This includes the Individual’s name, image or video or sound recording. It also includes the 
Individual’s educational information such as the Individual’s assessment and results, and health information and court orders provided to the 
Department, where such information may enable the Individual to be identified. 

What happens to the Consent Form once it is completed and signed? 

The Consent Form is retained by the Department and it will be placed on the Individual’s file and/or the project file. The Individual or Signatory 
may request a copy of the signed form by contacting the Principal of the school. 

What if I give my consent and later change my mind? 

This consent will be in effect from the date the Consent Form is signed. The Department and the State will then start using the Individual’s 
personal information and  Individual work to create material incorporating the Individual’s personal information and Individual work and entering 
into contractual obligations in relation to that material. 

If you wish to later modify or revoke this consent, the Individual or the Signatory should send a notice in writing to the person nominated in 
Section 2 of this Consent Form.  After that notice is received, the Department and the State will not make any new additional use of the Individual 
work, but any existing uses will continue. 
Where the Department or another person uploads material to a Social Media Website or other website, it may need to accept contractual 
obligations that are perpetual and irrevocable.  It may not be possible to ensure that all copies of the material are deleted or cease to be used, 
and the Department and the State cannot take responsibility for doing so. 

Privacy 

The consent to the recording, use and disclosure of the Individual’s personal information and Individual work is required in accordance with the 
Copyright Act 1968 (Cth), the Education (General Provisions) Act 2006 and the Information Privacy Act 2009. Personal information will be stored 
securely. The Department will only disclose the Individual’s personal information in accordance with your consent, except where authorised or 
required by law. If you wish to access or correct any of the personal information on this form or discuss how it has been dealt with, or if you have 
a concern or complaint about the way the Individual’s personal information has been collected, used, stored or disclosed, please contact the 
school. 

Uncontrolled Copy. Refer to the Department of Education, Training and Employment Policy and Procedure Register at http://ppr.det.qld.gov.au 
to ensure you have the most current version of this document. 
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